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Welcome to our school … 

Ripplebrook Primary School prides itself on setting high expectations for every 

student, providing the support, scaffolds and resources to ensure every student 

achieves their personal best – academically, socially and emotionally.  A 

comprehensive curriculum, a vision for academic excellence and lasting 

friendships between community members assist us in empowering our 

students to become self-motivated and successful individuals.  

The school is situated on Westernport Road 14km from Drouin and 20km from 

Lang Lang, Ripplebrook Primary School sits on an expansive a elevated site 

surrounded by farmland. The school has idyllic views of Ripplebrook’s green 

rolling hills and towering trees.  Many students travel from local townships 

finding our school, rich in values and pride, an inspiring and visionary place to 

learn and grow. A focus on ‘Student Engagement’ and our school values of 

‘Respect, Resilience, Responsibility and being an Active Learner encourage 

students to have an enthusiasm for learning, cooperation and team work. 

https://www.google.com.au/imgres?imgurl=http%3A%2F%2Fresponseforlife.org.au%2Fwp-content%2Fuploads%2F2017%2F11%2Ffind-us-on-facebook-logo.png&imgrefurl=http%3A%2F%2Fresponseforlife.org.au%2Flatest-news%2Ffind-us-on-facebook-logo&docid=-rb53g8KFlAbMM&tbni


 

 

Important Dates in 2021… 

Friday 5th Feb    Family Beach Day     Phillip Island 

Tuesday 19th March   Small Schools Aths Day    Warragul 

Tues 11th - Thurs 13th May Naplan        RPS 

Friday 4th June    School Photos      RPS 

Mon 2nd - Fri 6th Aug  Book Fair       RPS 

Mon 6th - Fri 10th Sept  Whole School Camp     Forest Lodge 

Tuesday 7th Dec   State Wide Transition Day    RPS 

Wed 15th Dec    Whole School Christmas Breakup  TBC 

 

Words of Self-Belief 

I am member of the Ripplebrook family, 

I was awesome when I came here, 

I’ll be even more awesome when I leave here, 

I am a GOOD LEARNER, 

I am a TRUE BLUE FRIEND, 

I deserve the BEST education,  

My Superheros CARE about me, 

I have stuff to do, people to impress and places to go! 

I WILL be a SUCCESS 

I CAN do it!  YEAH. 

 

 

The above ‘Words of  Self Belief’ were implemented at the beginning of 2014.  Each week 

one student will lead the chant, as the other students and all staff echo it.  We do this 

because as a school we believe that if you say something enough, you will believe it and 

then act in that manner. 



 

 

About our School 

We currently run three classrooms and offer the following specialist subjects; Health 

& Physical Education, Visual Art, Respectful Relationships, Performing Arts (Music, 

Drama & Dance), ICT, Science and Library (MARC) for all students.   

Our school motto is ‘Leaping Forward’ and we try to live that every day. We 

promote respect and inclusion as our key values and instil in our students the 

importance of these as they go about their daily lives and build relationships. We 

look forward to a successful school year in 2021 for both you and your child/ren. 

We are proud to offer you caring and conscientious staff, excellent facilities and 

innovative programs to enhance the learning for your child/ren. We look forward to 

your involvement in your child/ren’s education and encourage a positive partnership 

between home and school. This partnership will support your child/ren’s journey 

through primary education to ensure that it is enjoyable and rewarding. 

 

Assembly 

Ripplebrook Primary School has regular assemblies which are led by our student 

leaders. Parents/Carers are warmly welcomed and encouraged to attend assembly to 

recognise group and individual achievements, receive reminders of upcoming events, 

promote excellence and support the school and community values. 

 

Bell Times 

8.45am School doors open and yard supervision begins 

9.00am Start of First Learning Session 

10.00am Start of the Second Learning Session 

10.55am Snack Eating Time 

11.00am Morning recess 

11.30am Start of Third Learning Session 

12.30pm Start of the Fourth Learning Session 

1.25pm Lunch eaten in classrooms under supervision 

1.35pm Lunch Break 

2.15pm Start of Fifth Learning Session 

3.15pm End of the Day Dismissal 



 

 

Attendance & Absence 
  

Our school supports the Department of Education and Training “Every Day Counts” campaign and 

has set a school target of 95% attendance for students at every year level. This equates to no 

more than an average of 11 absence days in a school year per student. 

 

Ripplebrook Primary School uses Compass, an electronic data management system, to monitor 

student attendance. In the case of a child/ren being absent from school, it is most important 

that the school is notified. Parents/Carers need to phone the school office (5627 6278) on the 

first day of your child/ren’s absence by 9.45am and continue to phone every day until they 

return to school. When students have not arrived at school and the school’s administration staff 

have not received written or verbal notification, an SMS notification will be sent out at 10:00am 

to parents/carers seeking explanations of their child’s absence. We kindly request that you 

phone the school ASAP in response to this message. 
 

Upon your child/rens return to the school, the Department of Education policy requires all 

students to have a written absent note (available at the back of this diary or from the main 

office) or prior if you are aware that they will be absent. The absent note must include for the 

period of the absence, the reason for the absence and the parent’s/carer’s signature. These 

notes can either be given directly to the main office or placed in the plastic pocket at the front 

of this diary which is checked daily by staff. 
 

For medical appointments during the school day, we prefer notification in advance via a note in 

the school diary. We would greatly appreciate, if possible, that routine appointments be made 

outside of school hours. 
 

Prior to taking their child/ren on a family holiday, parents/carers are to notify the school. For 

students going on an extended (more than one week) family holiday, a Student Absence 

Learning Plan will be developed, with the expectation that the student completes the work while 

they are away. 

  

Breakfast Club 
  

Breakfast club operates 5 days per week between 8:10am and 8:45am in the Art Room. The 

Breakfast menu will be served between 8:10am and 8:35am each morning at no cost. Parents/

Carers MUST sign in their child/ren to breakfast club EACH MORNING. This activity is supervised 

by an Education Support staff member with a teacher present on the school grounds. At 8:30am 

the breakfast club door will be closed. Students arriving after 8:30am will not be supervised by 

Breakfast Club staff.  
 

Students are welcome to arrive and play within the school ground but parents/carers must 

understand that the grounds are not supervised by Ripplebrook Primary School teaching staff 

until 8:45am. 

  



 

 

 

Bullying Prevention 
 

Our school is committed to providing a safe and caring environment and culture that enables 

positive relationships to be formed amongst all students and staff and which encourages self-

esteem, cooperation, personal growth and a positive attitude to teaching and learning. The 

school’s Bullying Prevention Policy, in conjunction with the Cyber Safety and Student 

Engagement and Inclusion Policies, inform the community that bullying in any of its forms will 

not be tolerated and that all students have the right to learn. We take this very seriously so if 

you become aware of any bullying, please contact the school immediately so that we can work 

together to address the issue.  

 

Communication 
 

Contact between the school and families is an aspect of school life that we strongly promote. 

Please feel free to keep in close contact with your child’s teacher and other relevant staff 

members on an informal basis. There are also formal opportunities for school/family 

communications. 

These include: 

 Newsletters 

 Compass Platform 

 Social Media – Facebook – ‘RPS – Brook Business’ 

 Social Media – Facebook – ‘Ripplebrook Primary School’ 

 Parent/Student/Teacher Interviews  

 Semester reports via the Compass platform each half year 

 Diary entries / notes and phone calls 

 

Your child’s teacher needs to know if any problems exist, either in classrooms, playground, or 

at home, that may affect school work. It is also nice to share in the good things that happen 

too. It is imperative that parents/carers notify the school of any change in family status or 

residential details. 

Please make before school communication with teachers brief (between 8:45am – 8:55am). 

Teachers need as much uninterrupted time as possible to plan and organise effectively to 

ensure that everything is in readiness for the day. 

We encourage parents/carers to make an appointment for longer discussions at times that are 

more appropriate and mutually acceptable. For issues concerning your child/ren contact your 

classroom teacher first. They know the day-to-day activities and incidents as they happen, are 

more in tune in getting the facts and are better informed. 



 

 

 

Emergency Information 
  

It is essential that the school can make contact with parents/carers at all times as 

occasionally serious sickness or accidents occur at school. All schools keep a confidential 

computer data base of both parents’/carers’ home addresses, work addresses, telephone 

numbers, including mobiles, emergency contacts and other relevant information that may 

be required in an emergency. 

Please do not wait until an emergency arises before remembering to tell us that you have 

a new home, work or mobile phone number. If your child/ren’s or your family 

circumstances change during the year would you please inform the main office so that 

records can be amended. 

  

First Aid 
  

If your child/ren suffers a minor injury at school, a qualified first aid staff member will 

attend to your child/ren.  If the injury is to the head, or of a more severe nature, you will 

be contacted on the numbers you have provided the school with. If a parent/carer is 

unavailable, the emergency contacts will be phoned. In an emergency situation the staff will 

call an ambulance and contact you. 

  

Illness 
  

Sending a sick child to school is unfair on the child, nor does the school have the 

personnel or facilities to cater for these children. Students who become sick at school are 

placed in the First Aid Area for observation. If the student is considered not well enough 

to return to class the parents/carers will be notified and asked to collect their child. If 

contact cannot be made with the child’s parents/carers (or emergency contact) then the 

child will remain in the first aid area. 

  

Infectious Disease 
  

Under the Health Act, children are required to present an immunisation certificate upon 

entering primary school. The aim of the legislation is to encourage parents/carers to have 

their child/ren immunised against diphtheria, tetanus, poliomyelitis, measles and mumps 

before school entry. In the event of an outbreak of any of these diseases, any child not 

immunised will be excluded from school for the prescribed period. 

If your child contracts an infectious disease, visit your family doctor. 



 

 

 

Late Arrival 
  

Parents/Carers are requested to ensure their child/ren arrive on time to school each day. 

Lateness is upsetting for the child involved, unsettling for the teacher and the whole class, and 

instils negative habits for the child as they miss valuable learning time. The time before school 

starts is essential in the social development of your child. It provides a time to share stories 

and events with peers and the teacher that have occurred since their last meeting. This means 

that when a child goes into class they are settled ready to work. Students are encouraged to 

arrive at least 10 minutes before school commences (8.50am). 
 

If lateness is unavoidable (after 9am), parents/carers must accompany their child/ren to the 

main office where their arrival will be entered onto Compass with a reason for the lateness. 

Each child will be given a late pass, which they give to the teacher upon entering their 

classroom. 

 

Lunch Procedures 
  

All students eat their lunch in their rooms from 1.25pm to 1.35pm, and then have a break 

outside from 1:35pm to 2:15pm. Please provide a lunch box and drink bottle which your child 

can open and close by themselves. The school encourages parents/carers to provide healthy 

food choices for their child/ren. Your child/ren should have a named drink bottle containing 

water that they can access throughout the course of the day. Lollies and fizzy drinks are not 

permitted for consumption at school, unless it is a birthday treat etc. Teachers will be 

requesting that students take home any uneaten food so that you are aware of what they are 

and are not eating. Staff are observing that a large amount of food brought to school ends 

up in the bins and is extremely wasteful. 
 

To reduce the amount of rubbish in the school yard, we ask that students bring minimal 

packaged food to school. At Ripplebrook Primary School, we aim for ‘Nude Food’, which means 

that food comes to school in reusable containers (clearly labelled with your child’s name, of 

course!). The best type of snack food is something that can be eaten and carried easily. 

Across the school, classrooms have mixed recycling bins and landfill bins. We are currently 

trialling a composting program across the school. 

 

Meal Deal 
  

Meal Deals are available most Fridays. Each student is required to have a ‘Stickybeaks’ 

reusable lunch bag or named plain paper bag when ordering a Meal Deal. Students will be 

required to place these bags in the containers provided in the classroom on Thursday 

morning. If your child is absent on the Thursday and would like a meal deal on the Friday, 

please contact the office on Thursday morning by 11:00am. Lunches will be delivered to the 

classroom at lunchtime on Friday. 



 

 

 

Payments to the School 
 
Camps & Excursions 

The main areas of request for payment are for excursions, camps, school fees and 

voluntary contributions. All requests for money are made in writing clearly stating the 

amount and due dates and purpose. 

 
School Fees  

School Council sets a very reasonable charge to cover the costs of all books and materials 

used by children during the year. School council reviews these costs annually. 
 

When sending money to school for camps, excursions, swimming, visiting performances etc., 

we need parents/carers to follow one of these two steps. 
 

Transfer money directly to the school’s bank account via BPay Biller ID – 87361 followed by 

your family’s unique reference number (see the office for your reference number) or use the 

envelope provided by the school to place cash or cheques in. Please write the child’s name, 

class, amount of money and activity on the front of the envelope.  Send this to school with 

your child or alternatively, drop it into the main office.  Money is collected and processed 

and a receipt returned to the student. 
  

Payment plans and other arrangements can be made to assist families to stagger school 

expenses over the school year.  Please see the main office if you would like further 

information regarding these options. 

  

School Uniforms 
  

All students from Prep to Year 6 are required to wear the official school uniform.  A 

uniform dress code reinforces in students a pride in their own appearance, instils 

recognition of themselves as an integral part of the school community, and assists in 

developing pride in representing their school. Issues of equality, health and safety and 

expense are also factors that contribute to the establishment of the Dress Code. A copy of 

the schools uniform policy can be found on the school website. 
  

As part of the school uniform, all students are required to wear the school council 

approved purple SunSmart bucket hat in term one and from the first week of September. 

Any child that does not wear the approved SunSmart hat during these times, will be 

required to sit in a designated shade area during recess and lunchtime breaks. 

 

GRADE 6 UNIFORM 
 
 

Each year the Grade 6 students will be given the opportunity to nominate a specific 

variation to a school polo and a hooded school jumper. 


